
HOIST 
SAFETY 

CHECK 

LOG BOOK

© Motor Trade Association of South Australia Inc. 2019 Printed by MTA Print - 8440 2666 S33

M
TA

 
SA

M
PL

E



CHECK 6 MONTHLY

State of swivel arms

Oil leaks from cylinder

ANY FAULTS FOUND PLEASE DO NOT USE
 THE HOIST,APPLY A NOTICE TAG AND  
REPORT IT TO YOUR SUPERVISOR ASAP

Anchor bolts

Wire ropes

NOTE: Refer to trouble shooting chart on the next page, for fault remedies.

Oil leaks at pipe joints

CHECK DAILY

Check safety mechanism to see that it functions properly

CHECK MONTHLY

Safety mechanism

Condition of sheaves,shafts and shaft locks 

Condition of wire ropes

Overall cleanliness

Clean tracks of dry lubricant and re-apply lubricant on wear pad tracks 
and roller tracks
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To Re-Order
MTA Printing and Stationery Service

3 Frederick Road, Royal Park SA 5014   |  8440 2666  |  print@mtaofsa.com.au
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This SOP does not necessarily cover all possible hazards associated with the machine and should be used in conjunction with other references
It is designed to be used as an adjunct to teaching safety procedures and to act as a reminder to users prior to machine use

Date of last review Signature

SAFETY OPERATING PROCEDURES

Vehicle Hoist
DO NOT use this machine unless you are authorised and have

been instructed in its safe use and operation.
Safety glasses must be worn at all times 
in work areas.

Long and loose hair must be contained.

Sturdy footwear must be worn at all 
times in work areas.

Close fitting/protective clothing must be 
worn.

Rings and jewellery of a loose nature
must not be worn.

Do not stand on hoist whilst hoist is in 
operation.

A vehicle hoist must not be operated unless it has a current certificate of inspection.

PRE-OPERATIONAL SAFETY CHECKS
1. Ensure vehicle hoist has operating & maintenance instructions visible & permanently located.
2. The equipment must be used in accordance with manufacturer’s instructions.
3. Check the capacity of the hoist compared to the weight of the vehicle. If vehicle is too heavy, do 

not proceed. Ensure there is sufficient access and clearance provisions (at least 600mm).
4. Ensure the area is clean and clear of grease, oil, and objects that may be a slip/trip hazard– check 

for leaks, loose or missing parts.
5. Familiarise yourself with and check all machine operations and controls.
6. Check all safety devices are in good condition, guards correctly fitted.
7. Ensure support arms are capable of being locked in position.
8. Ensure rubber pads are in good condition on all load points.
9. Faulty equipment must not be used. Immediately report suspect equipment. 

OPERATIONAL SAFETY CHECKS
1. Centre vehicle on hoist, ensuring that the weight is evenly distributed to the front and rear.
2. Identify the correct jacking points and place the lifting pads under the vehicle at the front & rear 

on the jacking points, ensuring contact. Shut all doors, bonnet/boot, lower aerial.
3. Only one person shall operate the hoist at a time (stand to one side/keep clear of vehicle).
4. Ensure hoist area is clear of people and equipment before operating.
5. Never leave the hoist running unattended. Check max. load sign – if too heavy do not proceed.
6. Check vehicle stability by looking at the jacking points and vehicle placed squarely.
7. When raising hoist always operate controls manually. Engage manual lock.
8. At the completion of work lower the vehicle hoist and ensure all equipment is left in a safe 

position.

HOUSEKEEPING
1. Switch off equipment. If fault noted, take out of service immediately and report. (Check jump/jerk 

with raising, slow to settle after raising, coming down very slowly, oil leaks)
2. Leave the equipment and work area in a safe, clean and tidy state.

POTENTIAL HAZARDS
 Falling objects  Trapping hazards  Crushing hazards  Entanglement hazards
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